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WEST LIBRARY:

THE LIBRARY’S CARD CATALOGUE INDEX 1984

The card catalog is constructed so that a given subject will chiefly be found under the heading
of a country or a geographic area related to it. In addition to the geographical designations, the
card catalog contains certain other reference headings. Both the country names and the other
reference headings are grouped in alphabetical order.

The title of the book is usually listed in the book’s language, and additional information is
provided on the author or the publisher as well as the number of pages and the publication
date.

Stamp catalogs which are devoted to one country only can be found in the alphabetic listing
for the country in question.

Because of space limitations other stamp catalogs and periodicals are not included in the
listing in view of the expenses in lending out the large stamp catalogs and periodicals
covering the whole year. The postage required would simply be too costly. In most cases it
would be more expedient to request a copy of the desired excerpt.

Some of the Library’s materials contain articles on various subjects which would be too
difficult to catalog by the title itself. These articles will be more suitably placed in listings
which deal with related subject matter, for example, “Post Riders” or “Archives of German
Postal History”. Those interested may obtain a copy of the contents of items listed in the card
catalog by sending a stamped self-addressed envelope to the Librarian. Requests for sending
the table of contents for all books will not be accepted.



Loan privileges for the Library’s materials are restricted to members of a philatelic club
affiliated with Danmarks Filatelist Forbund (Danish Philatelic Association), or who receives
the magazine DFT as a B member. Proof of membership must be provided when loan material
is requested.

The Library is not open to the public. Requests should be made in writing or by telephone to
the Librarian who will normally send out the desired material within one week, The loan
material may be retained for one month. The borrower must pay the postage charges in both
directions. The postage outlay of the Librarian can be covered by enclosing unused stamps or
by giro payment. The borrower may not lend the materials to others, and lost or damaged
books must be paid for at replacement cost. Using a copier to reproduce the borrowed
materials is prohibited. Experience has shown that many book spines are destroyed by
careless use of a copier. If copies are desired these should be requested from the Librarian
who will provide the service if the request is reasonable. The cost is 50 ore per page.

The Library is always interested in obtaining all forms of philatelic literature which may
become surplus due to lack of space or as the result of sorting out unwanted material.

All materials, even those already in the Library’s catalogue, are welcome and postage will be
reimbursed if the shipment contains information on the postal or handling charges. The
Library is also willing to negotiate a reasonable payment for more valuable material which
may be offered.

DONT THROW IT AWAY - SEND IT TO US

IT WILL BENEFIT OTHER COLLECTORS
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